
[image: image1.png]PREPARATION FOR
HIGHER EDUCATION



               

 SCOTTISH WIDER ACCESS PROGRAMME (SWAPWEST)

TAKING STOCK
PART TWO: MAKING PROGRESS

The Taking Stock workbooks are part of SWAP’s Preparation for Higher Education and are designed to help you make the right decisions about your future, particularly your educational future.

You may be someone who left school early, or who was working for some time. Perhaps you enrolled on a SWAP programme because you wanted to re-assess your priorities and decide how to spend the rest of your working life, improving your opportunities through education. Now, with the first part of the SWAP year behind you, it is time to make some choices.

There are three parts to ‘TAKING STOCK’:

PART ONE ‘My Skills So Far – An Introduction to Core Skills’
Helps you reflect on the skills and qualities you already have. It will also help you identify areas in which you could improve. You will have completed Part One at the beginning of the academic year.
PART TWO  ‘Making Progress’ 

Helps you decide what Higher Education route you want to take. 
Part Three  ‘Achieving Your Goal’ 

Helps you work out what you still have to do to make sure you are ready to progress to Higher Education after your SWAP programme. You will complete this section at the very end of the academic year.
Take your time to work through all the exercises appropriate to your circumstances. Your tutor will give you guidance.

Be honest with yourself as you do the exercises – It’s your future that you’re planning. Thinking carefully and answering honestly is the best way to ensure that you are making the best choices for you.
At this stage in your SWAP programme you will be asked to consider carefully what you want to do after you have completed your SWAP Access programme at college. 
Your choice will fall into one of two broad categories:

· application to a university for a degree

· application to your own (or another college) to enrol on an HNC or HND course, perhaps as a step towards a degree or to gain a qualification for employment
While the choice will largely be yours, there are a number of factors you
must consider.

Progressing to university is only one step in the process. You must make
sure you have the skills and aptitude for this level of study so that you may succeed and complete your degree course. In order to do that, you must first understand exactly what will be required, and assess your own abilities against those benchmarks.

The following exercises will help you determine your suitability for a degree programme at this stage. Everyone working with you on the SWAP programme wants to help you – not only to enter university, but to stay there and complete your degree.

EXERCISE ONE

This exercise will help you assess your strengths and weaknesses. 

One of the features of a SWAP programme is the breadth of subjects you are asked to study. This allows you to ‘try out’ subjects you know little about while upgrading your skills in the core subjects.

Make a list below of five subjects you have studied so far in your SWAP programme. Then rank them as asked.

For example, one such subject may be History, in which your interest may be “low”, but you may be scoring well in assessments, so your ability is “good” or “very good”.
SUBJECT                       MY INTEREST                 MY ABILITY
                                           (High, Neutral or Low)         (Poor, Good or Very Good)






Reviewing your progress to date

Look again at the list above and how you have rated the subjects. You may find that, on the whole, you are good at those subjects in which you have an interest. This is important because it will help shape your thinking about what choices you will make.

The SWAP year (as you will already have discovered) is very short and you must take time to think carefully about what you will do at the end of your programme. Consider the subjects that you have rated as being of high interest in which you have a very good ability and think about the courses that are available to you that match these subjects.
EXERCISE TWO
Give the following statements a score on the scale : 
(1 = strongly disagree  and   5 = strongly agree)
                   
                                                              
    1      2      3      4     5

I can cope with the course work

I can meet assignment deadlines

I learn from tutor feedback

I have a clear idea about what I want to do next
Now add up your scores. If you have a high score (maximum 20) then you are making good progress. If your score is low (minimum 4) then there are some things you need to think about very carefully if you are aiming to go straight to university from your SWAP programme. Only by making an honest assessment of how you’re coping now can you make the best decision for your next steps in education. 
If you do not yet feel ready to progress to university, don’t despair. You may find that you will grow in confidence in the next few months and everything will start to come together. On the other hand, you may feel that you would be more comfortable progressing to an HNC or HND programme before ultimately progressing to a university degree course. Either of these progression routes is a step in the right direction, but only you can decide which way will be better for you. 
Even if you feel at this stage that you would prefer to progress to HNC or HND, it may be worthwhile submitting an application to university anyway. If you apply and receive offers, you can always decline them later, once you’ve firmly decided on staying in college. However, if you don’t apply and then decide after the UCAS deadline that you’d like to go to university, it would be too late then to secure a place. 
It might be useful at this stage to make an appointment to see your tutor or a member of the college guidance team to discuss your options.
Qualities needed to succeed in Higher Education

It’s tempting to think that success at university is only a matter of doing well on the SWAP programme. But there’s more to it than academic ability!
EXERCISE THREE


Give yourself a score for the following qualities, i.e. for the first one, if you are always punctual you would score 1 and if you are always late, you would score 5. If you are somewhere in between you would score 3. No one needs to see your answers but you, so be completely honest with yourself.
                                         1      2      3      4      5                                                                          
PUNCTUAL                                            


ALWAYS LATE

ORGANISED                                          


DISORGANISED

MOTIVATED                                          


UNENTHUSIASTIC

CALM                                                     


LIABLE TO WORRY

DECISIVE                                              


INDECISIVE

SELF-DISCIPLINED                              


UNDISCIPLINED

WILLING TO LEARN                              


UNHAPPY WITH 

FROM CRITICISM


       


CRITICISM

SELF-RELIANT                                      


RELIANT ON OTHERS

Add up your score. A score of less than 20 is a great sign; it indicates that you possess the qualities necessary for success in Higher Education. A score of 30+ is a warning, as a tendency to be disorganised, undisciplined and resistant to criticism is likely to make university study very difficult for you. Most people will fall somewhere in the middle. 
The number of students at university is much greater than at college and because of this university staff, although willing to help, do not have as much time to spend with each student as they would at college. Therefore, you will have to be much more independent, self-disciplined, motivated and organised if you want to be successful and complete your degree course. 

Would you be able to demonstrate (give specific examples to prove) that you have—or can develop—the qualities listed in the column on the left? Any areas where you scored 4 or 5 should be addressed. Ask your tutor for guidance on how to improve. Take action now!
Researching universities and degree programmes

You will be given guidance on this in college but there are a number of areas you should investigate for yourself. On the next few pages you will find some exercises to help you think about which university to choose. Firstly, you will find some guidance on SWAP’s progression routes to university courses.
Progression Routes

Unless you are a student whose SWAP programme progresses straight to a specific degree or diploma (e.g. nursing, medicine, etc.), now is the time when you will need to have a close look at the SWAP progression routes and make some decisions about exactly what you would like to study. 
A progression route is a degree course to which your programme provides an entrance qualification. These have been agreed with the university subject to the conditions specified. You will receive a copy of the progression routes from your tutor.
Perhaps you’ve always had a subject in mind, perhaps you’ve no idea what you’d like to go on to study. Whatever your situation, when your tutor gives you the list of progression routes, please read these pointers and do some research online or by visiting the departments or talking to present students before you make your final choices.

Profile grades for Access to Humanities
Always choose courses that have a range of specified profile grades. If your first choice requires ABB, make sure that your second requires lower grades, e.g. BBB. It’s no use applying for five courses that have exactly the same requirements, because if you don’t achieve the profile grades required for one, you won’t have the profile grades for any of them. Make sure that your selection of university courses have a range of specified profile grades.
Different courses at the same institution

Although you may apply to study on different courses at the same institution, it is important to be aware that some universities may make the exact same offer for different courses that are grouped together in a single “faculty” or “college,” so applying to more than one course within that group will result in exactly the same offer from the university (and if you miss the mark for one, you would miss the mark for all). 
Applying to a Faculty or “College” within a university
With some institutions, you will see progression routes not for a particular course, but to a general group of subjects (referred to as a faculty or “college”). This does not mean you have a limited choice. It’s the opposite, in fact.

For example, a “College of Arts” (within a university) could house many different departments ranging from Archaeology to Italian to Theology. A “Faculty of Science” could house departments ranging from Biological Sciences to Earth Sciences to Computing Science to Physics. 
Have a closer look at each institution’s website for details of courses within a faculty that might interest you.

Courses outside the Progression Routes

The SWAP learner agreement that you sign at the beginning of term only relates to progression routes agreed by the partnership. If you want to apply for a degree outwith the progression routes then you must contact the SWAP office. We will check if the university will accept the SWAP programme and on what conditions. 
We cannot fulfil the conditions of your learner agreement if we have not checked the position for you before you submit your UCAS application.
Higher Education Institutions outside the West of Scotland

We do not have progression agreements with institutions outside the West of Scotland. 
If you wish to apply to a university outside the partnership, you must contact the SWAP office before you submit your UCAS application. If you do not, we will be unable to fulfil the conditions of your learner agreement. 
Careers

Now is a good time to research future careers. It’s always advisable to have an idea of where a particular degree course may lead you. Some university web sites list the careers that their graduates go into after having studied a particular degree. 
If you have a career in mind, have a look at the Skills Development Scotland website: www.myworldofwork.co.uk  or graduate information sites (such as www.prospects.ac.uk) to see what course you would be best to study in order to get there.

SAMPLE Progression route: Access to Humanities – PLEASE NOTE: This is a sample for illustration purposes only.
	University Name
	Course


	Profile
	Designated Units For Progression
	Additional Information
	Contact

	
	BA (Business School)

	 
	 
	No formal agreement
	Ms. Elizabeth Example
0141 555 5555
email@universityname.ac.uk  

	
	Social Sciences/Arts 


	BBB
	 
	 
	Dr. Richard Representative
0141 333 3333 
email@universityname.ac.uk    

	
	BEd (Hons) Primary Education
	ABB
	 
	Limited Places: interview
	Dr. Sarah Sample
0141 777 7777 
email@universityname.ac.uk  

	
	Degree in Social Work
	ABB Preferred
	 
	Limited Places. Some relevant experience required: preference for candidates with above 6 months in direct service provider role. Application by 15th January.
	Mr. Mark Model
0141 888 8888 
email@universityname.ac.uk 





SAMPLE Progression route for Access to Science – PLEASE NOTE: This is a sample for illustration purposes only.
	University name appears here
	Course


	Profile
	Designated Units For Progression
	Additional Information
	Contact

	
	Engineering and Design

	
	BEng Civil Engineering


	Successful Profile
	Require equivalent of Higher Maths
	
	John Doe 0800 000 5555

	
	BEng Mechanical Engineering
	Successful Profile
	Requires equivalent of Higher Maths
	
	John Doe 0800 000 5555

	
	BEng Design with Option
	Successful Profile
	Requires equivalent of Higher Maths
	
	John Doe 0800 000 5555

	
	BEng Product Design & Development
	Successful Profile
	Requires equivalent of Higher Maths
	
	John Doe 0800 000 5555

	
	Science

	
	Science Degrees
	Successful Profile
	Requires equivalent of Higher Maths
	
	Jane Smith
0800 000 10000

	
	BSc Science Faculty including Biology
	Successful Profile
	 
	
	Jane Smith

0800 000 10000

	
	Computing

	
	BSc Computing Science
	Successful Profile
	Requires equivalent of Higher Maths
	
	David Jones
0800 000 1000

	
	BSc Information Technology 
	Successful Profile
	 
	
	David Jones 0800 000 1000



Researching a Course: 

It is important that you find out as much as you can about the course(s) you are currently considering.

EXERCISE


Make a list below of the things you need to find out (directly related to the subject you are interested in.)

1……………………………………………………………………………………………………………………………………………………………………………………..

2……………………………………………………………………………………………………………………………………………………………………………………..

3……………………………………………………………………………………………………………………………………………………………………………………..

4……………………………………………………………………………………………………………………………………………………………………………………..

5……………………………………………………………………………………………………………………………………………………………………………………..

6……………………………………………………………………………………………………………………………………………………………………………………..

7……………………………………………………………………………………………………………………………………………………………………………………..

There are some suggestions on the next page, though you may have some of your own.

Suggestions for areas to investigate which are directly related to the degree course(s) you are interested in include:

Which university is best?

There is no ‘best’ university. Each university in the SWAP Consortium has particular strengths. Much depends on the degree course you wish to do and how you want to study. Your choice may be influenced by a number of factors including accessibility. Take some time to explore department pages on the relevant university web sites to learn as much as you can about it.
Does the size of the university matter?

Not at all! In a big university the classes can seem huge but you spend a lot of your time in smaller groups or learning on your own. And if you choose a particular subject (in the area of Agriculture, for example) the classes will of necessity be small because there is so much practical work.

What are my chances of employment at the end
of my degree?

Much depends on the degree course you choose. Some have a high work experience element; others are specific in the intended career route. Many are degrees where you are laying the foundation for future employment and may want to do further study at the end of your first degree or may have specific training offered by your employer. This is why you must spend time on researching the options before you decide. 
How many other students will be on the
same course?

You can get some information on this from your tutor in college or from the university itself. Some subjects, especially in first year, are very popular and the classes will be large. While a small number in the class should not be the only reason for your choice, you have to consider where you will thrive best. 

Should I do an HNC/D first?

Some students opt for an HNC/D before progressing to university. There can be very good reasons for this. HNC/Ds can sometimes articulate to the 2nd or 3rd year of a degree course. Check with your college and your preferred university that there is an articulation agreement in place.

Personal Considerations

While you obviously want to make sure you choose the right course and the appropriate university for you, you may have to consider a number of personal factors before you make your final decision.

EXERCISE

Make a list of the personal factors you have to consider when making your choice.
You could also include a list of questions you may wish to ask on a visit to your chosen university/universities.

The answers to your questions may help you make your final decision. Remember, each student has a different set of personal circumstances so the suggestions on the following page are a guideline only.
1…………………………………………………………………………………………………………………………………………………………..…………………………

2………………………………………………………………………………………………………………………………………………………….………………………….

3………………………………………………………………………………………………………………………………………………………….………………………….

4…………………………………………………………………………………………………………………………………………………………..…………………………

5…………………………………………………………………………………………………………………………………………………………..…………………………

6…………………………………………………………………………………………………………………………………………………………..…………………………

7…………………………………………………………………………………………………………………………………………………………..…………………………

8………………………………………………………………………………………………………………………………………………………….…………………………

Areas you may want to investigate include:

Are there any childcare arrangements?

Most colleges have childcare arrangements but this provision is not as extensive at some universities. If you require childcare you must find out what arrangements you can make as early as possible. Places are often limited and allocated on a ‘first come’ basis. In any event you must also arrange for an alternative system in case your child is ill and cannot attend nursery or school.
At what time do the lectures start (for the subjects
you have chosen)?

This is very important question (and decision), especially if you have commitments such as getting children to school or helping with elderly parents. Try to balance your choice of subjects with the other commitments you have. Just ‘hoping for the best’ will not work. You may contact the university department that you’re planning to join and ask for an example first-year syllabus or student handbook. Some university web sites also offer information like this as a free download from departmental pages. 
How do I get financial help?

Think very carefully about the cost implications of a university course, but don’t panic. You will find that the Students Awards Agency for Scotland (SAAS), the Student Loans Company (SLC) and other institutions are very well equipped to help you navigate the sometimes tricky financial path of the full-time student. In addition, if anything unexpected happens during your time at university, consult your tutor or advisor of studies immediately. There are various forms of short term financial support which can help you get through a difficult time. 
What if I have a condition which affects
my learning?

Make you tutor aware of any difficulties you have prior to your entry to university. Your college tutor will give you guidance on this. 
What should I do if I am having personal
or academic problems?

Every university has a support system: specialists who can advise you on personal/academic matters. Make sure you know where to get this help – hopefully you will not have to make use of it but just being aware that it is there and how to access it can help you remain calm in times of crisis.
Making your Final Decision

Once you have worked through all the exercises in this booklet, you should be able to make a list of those issues which concern you directly and decide which you can resolve and which require some external help.

Do not let any difficult issues drift; take action! 
Success in higher education is as much about organising your life as it is about organising your course work.

Try the exercise below and then read the information on the next page.

EXERCISE

    Issue or Concern          Resolved                 To be resolved   








(steps to take)                                                                                    




Covering all Options

The exercise on the previous page should have given you some indication about how prepared you are to progress to university. If you have a high number of unresolved issues, try to resolve them as quickly as you can and certainly before you submit your UCAS form.

Guidance and help are available in college – make an appointment if you have any concerns about your ability to cope with higher education, whether this is on an academic or a personal level.

Many students are successful by choosing to go through the HNC/D route. This can be a prelude to a full-time course at university but there are also many part-time degree options available after you complete an HNC/D.

Remember – it’s your life and your choice. No one can make that final decision except you.







This column tells you what profile grades you will need to obtain.





Note here that there are progression routes to Social Sciences and Arts. Check the prospectus to see the wide range of courses within the Social Sciences and Arts faculty. (You are not limited to only a Social Science or an Art degree)





If you need further information the names and contact details of the relevant people will be listed here.





Additional information will be listed here, such as if places are limited, if an interview or relevant experience is required





If there are any particular units needed for entry (other than your core units of maths, comms and IT) it will be mentioned here.





Note the progression routes to specific courses or to a faculty, within which there will be a wide variety of courses to choose from.





Names and numbers of contacts at the institution will be supplied here. 





This is the space where any additional information would be noted down, such as whether there were limited places or if an interview was required.





Note that some courses require additional maths. See your tutor about this for guidance.





Profile for science students is a ‘pass’ completed by your tutors at the end of the year.
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