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Preparation for Higher Education - How to Complete It 
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As the title suggests, the ‘Preparation for Higher Education’ (PHE) materials are designed to give you the information, insight and skills you will need to succeed at college or university.  
In addition to the academic subjects you will study at college, there are essential ‘study skills’ that every student needs to develop and improve upon in order to do well. Prep for HE will help you to develop those study skills, but it can also help you with some more practical aspects of becoming a university student, such as making the best choices of course and university, writing your Personal Statement and applying to university using the UCAS system. By working your way through this unit, you will also develop your skills in time management, meeting multiple deadlines and juggling multiple responsibilities, all of which are key features of life as a university student. Furthermore, timely completion of your Prep for HE work allows you to demonstrate that you have the self-discipline and organisational skills required to progress, and that will be reflected in your final profile grades.
How to access PHE materials
The most up-to-date version of Preparation for Higher Education materials can be found on the SWAPWest web site [www.scottishwideraccess.org/west/phe]. Simply visit the West section and click on the link marked ‘Prep for HE’. There you will see a list of links arranged in suggested chronological order. 

NB: These exercises are offered by SWAP to get you started. If you and your tutor devise other methods, or achieve these goals through other means, that’s perfectly fine. You need not use these materials, as long as your tutor is satisfied that you have done the work to prepare yourself for the next step.
Methods of Completion

There are three ways you can complete your Preparation for Higher Education unit. Choose the method (or combination of methods) that suits you and your college guidance tutor best. 
1. Paper 

You may opt to download the documents to your computer or memory stick, print them out and complete them by hand. These copies can be kept in a binder or folder, which you can later show to your tutor to provide evidence of completion.


2. Electronic 
You may download the documents and save them to your computer or memory stick, as above. Instead of printing them out, however, you could complete the exercises electronically and email them to your tutor. Alternatively, your tutor may ask you to upload the completed exercises to your Virtual Learning Environment (VLE) (e.g. Moodle or Blackboard) to provide evidence of completion.


Remember: Completion of PHE is your responsibility
Although your tutor may guide you through the Preparation for Higher Education unit, you are expected to take responsibility for its completion, and you may be asked to present evidence of such at the end of the academic year. 
The chronological order of the exercises on the SWAPWest web site provides a guideline for approximately when you should complete each exercise. However, you may feel free to complete the modules in any sequence that suits you. 
Your tutors may give you additional (or different) materials relating to progression to Higher Education and/or you may participate in activities on your own (e.g. a visit to a university that you organise yourself). You may include any such materials in your folder or portfolio alongside the standard PHE exercises to show how you are preparing to make the transition to Higher Education. You could also comment upon any such activities in your monthly Study Diary entry. 
Questions? 

Contact the SWAPWest office by email at swapwest@scottishwideraccess.org or by telephone at 0141 564 7206. 










Keep a record:


If you opt for the paper method, be aware that some exercises can only be completed online. However, upon completion of these online forms, you’ll receive an email confirmation. This email can be printed out and kept with other hard copies of documents in a binder or folder. 








General Study Diaries: 


To create a consistent digital record of your Prep for HE progress, you may complete a ‘miscellaneous Prep for HE’ entry after completing any ‘offline’ activities (e.g. exercises that cannot be completed online form, such as the UCAS & Personal Statement sections, Listening Skills, etc., or visits to university campuses, Open Days, etc. 
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